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Legal Writing Checklist

[bookmark: _GoBack]_____ Do you use IRAC / CREAC organizational paradigm?
_____ Do your argumentative headings advance your case?
_____ Do you start with the most important points?
_____ Do you avoid spin or other inaccuracies?
_____ Do you “show” rather than “tell”?
_____ Have you taken opportunities to exploit the appellate standard of review?
_____ Have you neutralized on-point negative authority?
_____ Do you favor strong nouns and verbs over adjectives and adverbs?
_____ Do you use parallel structure?
_____ Can you justify each comma?
_____ Can you justify any passive voice?
_____ Do you use that and which correctly?
_____ Are you using personal pronouns correctly?
_____ Do you avoid cumbersome or archaic language and use acronyms carefully?
_____ Do you prefer gender-neutral language (and avoid clunkiness in doing so)?
_____ Do all your nouns, verbs, and pronouns agree?
_____ Have you revised for accuracy, brevity, and clarity?
_____ Have you avoided common punctuation and diction errors?
_____ Are your citations accurate and intelligible?  Do you use signals appropriately?
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Bibliography and Online Resources
Bryan A. Garner, The Redbook, A Manual on Legal Style, (3d ed., West 2013)
Ass’n of Legal Writing Directors, Darby Dickerson, The ALWD Guide to Legal Citation (5th ed., Wolters Kluwer 2014).
http://grammar.quickanddirtytips.com/  "Grammar Girl" website - fun, offbeat and memorable tips about grammar and usage.  Sign up for tip of the day, links to podcast, etc.
Fogarty, Mignon, Grammar Girl's Quick and Dirty Tips for Better Writing (Holt Paperbacks 2008).
…and check out my monthly column in Arizona Attorney Magazine! (Columns started in October 2013 and are archived under my name at http://www.azbar.org/AZAttorney.)
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What Is Passive Voice?

© The actor is obscured, either because he becomes the object
of the sentence or because he is absent altogether.

© Passive: When the buildingwas searched, itwas determined that a
video game had been stolen

© Active: When policesearched the building, they determined that
‘someone had stolen a video game.

© Passive: Mr. Brown was invited intothe house by the victim.

© Active: The victim invited Mr. Brown intothe house.
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Avoid the Comma Splice

© Comma spl

: where the writer “splices” two independent
clauses with just a comma:
" The defense filed he rule 20, the judge dened it
© Staci’s strategy worked, the defendant accepted the plea.

© Ms. Morello decided not to accept the plea, she'd rather take her
chancesat trial.
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Curing the Comma Splice

1. Create two separate sentences:
The defense filedthe Rule 20. The judge granted it
2. Make one of the clauses dependent:

Ms. Morello decided not to accept the plea because she'd rather take her
chancesat trial

3. Supplement the comma with a coor

(fanboys):

g conjunction

Staci's strategy worked, sothe defendant accepted the plea.
4. Substitute a semicolon:
‘The defense filedthe rule 20; the judge granted it

‘The defendant decided not to accept the plea; he'd rather take his chances.
attrial.
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Favor the Serial Comma for
Clarity

© The comma before the conjunction before the final iter
list:

© Ms.Jefferson transported cocaine, heroin, and marijuana acrossstate
lines.

© Although the AP Style Guide permits discretion, all other
American style guides mandate it

© Useit for clarity, rhythm, predictability / consistency, and
safety!

© After the incident, Suzanne confessed to her parents, Tiffany Doggett
‘and Larry Bloom

© Ms. Burset found herself ina room with her ex-wife, a surgeon anda
stripper.
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Great Verbs

| Obscure  Obfuscate
| Thwart  Distort
| Defeat  Suggest

| Contravene Select

© Contradict  Construct

" Refute " Heed
© Det © Consider
© Restrain © Pluck
© Misstate Perch

' Misconstrue  Establish

Underline
Emphasize
Sunder
Pigeonhole
Echo
Render
Focus
Imply
lllustrate
Embody
Ignore

Relegate
Disregard
Hone
Mirror
Destroy
Compromise
Detract
Mislead
Convey
Refuse
Marshal
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Each Comma Is a Choice

© Sixprimary reasonstousea comma:

' To separatewordsor phrasesin aseriesof three or more;
| The deferse cated theteating physican the defendant's mothe, and the defendant's

' To separatetwo independent clauses joined by a coordinating conjunction
{for, and, nor, but, o, vet, so)
" Kevin won the moson, and th julge dsmissed the case.
© Tosetoffintroductory matter;
 wenty years e, i Chapeman was exorerted.
© Tosetoffanonrestrictive phrase;
* warss, 3 fome prosecor, ecenty joned a prvate .
© To separate coordinate adjectivesandadverbs;
* The dfendant cody, methoical stangied i vicim.
© Tossetoffa directquotation of fewer thanfifty words.
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What Is Parallel Structure?

* Items in a pair or series should

© Repeat the same word form (noun, verb, verb form);

© Connect seamlesslytothe “root” of the sentence:
 Parallel: The plaintiffinjured her head, arm, and legs

 Not Parallet: The plaintiffinjured her head, arm, and broke both
legs





